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Course Schedule Request Form

Purpose:  Please use this form in order to request a course to be added to the university course schedule for the upcoming semester.  Please complete a separate form for each course you are requesting to be added.  If you plan to offer more than one course, please make additional copies of this form.

Submitting the form:  Please submit completed forms to Dawna Ishler (by email or printout) on or before the deadline.  We urge you to submit your course requests as early as possible, to ensure classroom availability and so students can register without any issues.  Your cooperation in a timely response will be appreciated by all. 

Questions: You can direct questions to Dawna Ishler at 727-553-3944 or Dr. VanVleet 727-553-1165

Submission Deadlines: [Summer–March 10th] [Fall–March 10th] [Spring–Sep.15th] Email forms to: dishler@usf.edu
	1
	Semester and Year( (ex: Fall 2010)
	

	2
	Primary Instructor’s Name( 
	

	
	Also list any other professors teaching this course and TA if known
	

	3
	Prefix, Number, Section( (ex. OCE 6934, sec 111)
	

	4
	Course Level( Graduate or Undergraduate
	

	5
	Course Title( (30 characters Max)
	

	6
	Campus( (St. Pete or Tampa)
	

	7
	Days Offered( (ex: Mon, Wed, Fri):
	

	8
	Class Times( (ex: 11:00am – 11:50am)
	

	9
	Classroom Needed( (Will you need to schedule a classroom for this course) Yes or No(
	

	10
	Building and Classroom( (If YES to 8, list desired classroom and building)
	

	11
	Number of Credit Hours(
	

	12
	Maximum Number of Students(
	

	13
	Course Restrictions( By default all CMS courses will be open to Marine Science majors and all other USF majors will require a permit to take the course. Please indicate if you want to add any other majors to enroll without permit:

	14
	Permit Required for All(  Do you want all students including Marine Science majors to require a permit to enroll for this class: Yes or No
	

	15
	Course Comments( By default the following comments will appear on the USF schedule search for all Grad level Marine Science Courses: “Permission Required for Non-Marine Science Students”  “email dishler@usf.edu  for a permit”. Enter any additional comments you want to appear: 

	16
	Course Flyer( Include a copy of your flyer if you want me to add a hyperlink to it on our courses offered page and on the USF Schedule Search

	17
	Other Instructions(
	

	18
	Textbook Required(
	








