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Vendor: 
Contact: 
Address: 
Phone: 
Email (for orders): 
Fax:

Vendors must accept purchase orders and USF payment terms of net 30 days
	Project to charge:
	
	Date of Request: 
	


Requested by:



Phone:




Bldg. & Room for delivery:




	
	Description
	Catalog #
	Quantity
	Unit Price
	Total

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	





TOTAL  $
QUOTATION REQUIREMENTS BASED ON AMOUNT OF TOTAL ORDER:
$0 to $9,999.99 – one quote
$10,000 to $24,999.99 – two quotes (at least one diverse supplier) OR existing award or exemption
$25,000 to $150,000 – three quotes (at least one diverse supplier) OR existing award or exemption
$150,000 + – ITB/ITN official bid process required
Repair/Service requests – quote, serial # & USF decal # required
Orders are emailed unless otherwise requested:         FORMCHECKBOX 
   I will place order
Email for orders (if placing order): 
Special Shipping: (select one if desired)          FORMCHECKBOX 
   Next Day
  FORMCHECKBOX 
   2 Day
 FORMCHECKBOX 
   3 Day
Comments:   
